
To our upcoming graduates, 

This is an exciting time of year, and we know that you are eager to receive your proof of graduation.  
Please continue reading for important information about when you will receive your graduation 
packages. 

 
Graduation packages will be available 4 weeks from when your classes end.  Students completing 
classes on June 22, may pick up their packages on July 21, 2017 at 7 Fultz.  Photo ID is required. 

 
What is included in my graduation package? 

Your graduation package includes an Official Transcript and your Diploma.  International students will 
also receive a Letter of Completion. 

Why does it take this long? 

Once your classes have finished, grades must be submitted and then your record must be reviewed to 
confirm your eligibility to graduate.  These steps can take up to 3 weeks, for all students. 

After this, we prepare packages for all of our graduates.  This takes 1 to 2 weeks, depending on the 
number of students who are graduating. 

Is there anything that I can get sooner? 

Students completing courses on June 22 may request a Letter of Completion using the Document 
Request Form beginning July 7*.  If you finish at a later date, please wait two weeks from the end of 
your classes before requesting this letter. 

Before you order this letter, please log in to your student portal to verify that all of your grades have 
been entered and that your address information is up to date. 

*Please remember that we can only produce your letter early if we have already received all of your 
grades and have verified your eligibility to graduate. 

Is there anything that I can get before my classes end? 

You may use the Document Request Form to request a Letter of Enrolment that includes your program 
start and end date.  We will also provide a letter stating the timelines for receiving your graduation 
packages, if you request it. 

MITT is not able to confirm your eligibility to graduate any earlier than 2 weeks after the end of classes.   

Questions?  Please email enrolment@mitt.ca. 
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